
 

                                                                                                               

University of Texas at El Paso 
Job Description 

 
Job Code:  5401 
Job Title:  Assistant Botanical Curator 
Department:  Centennial Museum 
Reports To:  Botanical Curator 
FLSA Status:  Exempt 
Prepared by:  Human Resource Services 
Creation / Revision Date:  October 21, 2010 
 
Summary:  Assists in the operation and development of the Chihuahuan Desert Gardens (CDG) as directed by the Botanical Curator. 
 
Note:  The primary accountabilities below are intended to describe the general content of and requirements of this position and are not 
intended to be an exhaustive statement of duties.  Incumbents may perform all or some of the primary accountabilities listed below.  
Specific tasks or responsibilities will be documented in the incumbents’ performance objectives as outlined by the incumbents’ 
immediate supervisor or manager.  This position is security-sensitive and subject to Texas Education Code §51.215, which authorizes 
the employer to obtain criminal history record information. Must possess a valid driver’s license issued by the State where the applicant 
resides and must be insurable as defined in the UT System BPM 16-05-02, as applicable to the performance of essential duties and 
responsibilities of the position. 
 
Statement of Duties and Responsibilities:  
 
Provides regular and special physical care of the in-ground plant collection and maintenance of the planting areas, hardscape, and 
auxiliary facilities that encompass the CDG on the Museum grounds and adjoining areas of the campus. These duties include 
maintenance of  the low-volume irrigation system, repairing, modifying or expanding as needed; application of appropriate horticultural 
practices for pruning, cultivation, fertilization and integrated pest management  as needed for healthy plants; cleaning, repair and proper 
conservation of water features, benches, walkways and the wood, plaster, concrete and stone hardscape surfaces as required.  
 
Promotes educational use of the CDG through conducting guided tours; preparing educational interpretative materials such as tour 
guides, teaching materials, displays, signage and handouts; engages in public speaking, media interviews and writes articles; regularly 
updates and expands the CDG website and on-line plant data base. 
  
Organizes and directs public volunteer support program to assist with the maintenance requirements and educational activities of the 
CDG, including the regular conduct of in-garden work events on Saturdays and other times conducive to volunteer service.  
  
Assists with maintenance of the Master Plant Specimen Accession Database which requires determinations of the proper identification, 
physical characteristics, cultural requirements, range of occurrence and ethnobotanical significance of plants as well as data entry. 
 
Assists with organization and conduct of the annual Native Plant Sale and FloraFest as well as other special fund raising activities of 
the CDG or Museum.  
 
Supervises hourly employees and volunteer workers assigned to maintenance activities in the CDG. 
 
Participates in other such programs and activities as directed by the Botanical Curator or the Museum Director including assisting the 
Museum Curator of Collections and Exhibits on special occasions, when work in the CDG is limited by weather or whenever regular 
responsibilities have been met.  
 
Knowledge of all Microsoft Office software and able to learn and use institutional software systems. 
 
Complies with all State and University policies. 
 
Other duties may be assigned. 
 
Supervisory Responsibilities Carries out supervisory responsibilities in accordance with the organization's objectives, policies and 
applicable laws.  
 
Qualifications To perform this job successfully, an individual must be able to perform each essential duty satisfactorily. The 
requirements listed below are representative of the knowledge, skill, and/or ability required. Reasonable accommodations may be made 
to enable individuals with disabilities to perform the essential functions. 
 
 Minimum Education required: Bachelor’s degree in Biological or Horticultural Sciences or related fields  
 



 

                                                                                                               

 Minimum Experience required: Three years of professional experience in plant propagation and care; or equivalent  
     combination of education and experience. Excellent organizational, research, and  
     communications skills. Self starting and self directed abilities with an enthusiasm for  
     understanding and interpreting the natural world to others. 
 
Physical Demands: The physical demands described here are representative of those that must be met by an employee to 
successfully perform the essential functions of this job. Reasonable accommodations may be made to enable individuals with 
disabilities to perform the essential functions. 
 
While performing the duties of this job, the employee is regularly required to stand; walk; sit, use hands to feel; reach with hands and 
arms; climb or balance; stoop, kneel, crouch, or crawl; and talk or hear. The employee must regularly lift and move up to 50 pounds. 
Special vision requirements include close vision, distance vision, color vision, peripheral vision, depth perception, and ability to adjust 
focus. 
 
Work Environment: The work environment characteristics described here are representative of those an employee encounters when 
performing the essential functions of this job. Reasonable accommodations may be made to enable individuals with disabilities to 
perform the essential functions.   
 
While performing the duties of this job, the employee is frequently exposed to extremes of weather, insects, and other outdoor hazards. 
 The employee is periodically exposed to hazardous agricultural chemicals. Safety precautions are exercised on a frequent basis and 
Personal Protective Equipment will be required when utilizing certain machinery and/or tools. The noise level in the work environment is 
usually quiet to moderate. 
  


